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MEePBHYHOM NPO(COI03HOI OpraHU3aHu
OVs«J1COB Ne 32 «Iluenka»
A.B. Kapnosa

Honaoxenne
00 00paboTKe H 3aMIHTE NEPCOHATBHBIX JAHHBIX pPaboTHHKOB
MBOY «/leTcknii can 06mepa3BHBaKOILIEro BHAA ¢ NPHOPHTETHLIM OCYLIECTBJICHHEM
AESITEILHOCTH MO XYI0K€CTBEHHO-3CTETHYECKOMY HANPABIECHHIO PA3BHTHS BOCIHTAHHHKOB
Ne 32 «ITuenka» (MBJIOY «JICOB Ne 32 «ITuenxa»)

Hactosimee mnonosxenne pa3paGotano ¢ wuenbro 3amuThi HH(pOpMaIMH, OTHOCsmelcs K
4acTHOH K u3HH paboTHukoB MBIIOV «JICOB Ne 32 «[Tuenkay (manee — Omepatop wnin
Yupex/ienne), B COOTBETCTBMM ¢ NPHHIMIIAMH, ycTaHOBNeHHbIMH c¥. 24 KoHctuTyumn P®d, na
OCHoBe monoxennii 1. 14 Tpynosoro kogekca P® (manee - TK P®), ®enepanbHOTO 3aKOHa OT
27.07.2006 N 149-®3 "O6 undopmamum, MHQOPMAIMOHHBIX TEXHOMOTMAX M O 3amuTe
uHGopmaumu", PenepanbHoro 3akona ot 27.07.2006 N 152-d3 "O NepCcOHaNbHBIX JaHHbIX".

1. OcHOBHBIE MOHATHSA

1.1. TlepconanbHble JaHHbIe paboTHHKA - J0bas MH(pOpMALHA, OTHOCAIAsCH K paboTHHKY
Vuapexaenns (cy6bekTy nepcoHasbHbIX AaHHBIX), HeoOXoauMas OnepaTopy B CBA3H ¢ TPYAOBBIMH
OTHOLLEHHSIMH.

1.2, Konpunenumanehocts uHbOpMalMm - oOS3aTeNBHOE IUIS  BBITONHEHHS JMLIOM,
MOMYUMBIIMM  JIOCTYNl K OMNpeXe/ieHHOH HH(popMalnK, TpeGoBaHMe He mNepesaBaTh Takyo
MH(OPMALMIO TPETEHM JIHIIaM Ge3 coriacs ee obmagarens.

1.3. O6paboTka MepcoHaNbHBIX HAHHBIX paboTHHKa - moboe AeiicTBHe (omepamms) wiw
COBOKYIHOCTb /IEHCTBHIi (Omepaldii), coBepIIaeMBIX ¢ MCTIONL30BAHHEM CpeJICTB aBTOMAaTH3alllH
HIH 6e3 HCTIONb30BaHUA TAKHX CPEICTE C MepPCOHATBHBIMH TaHHBIMHA paboTHUKOB YupexaeHus,
BKITFOYasi cOOp, 3amHch, CHCTEMATH3AIMIO, HAKOIIEHHE, XpaHeHue, yTodHeHHe (oGHOBIIEHMe,
H3MEHEHHE), H3BJeYeHHe, HCIOIb30BaHHe, Mepeaaqy (pacmpocTpanenue, mnpenocTaBieHue,
Aoctyn), obesnuauBanue, 6IOKHPOBaHYe, yaaleHHe, YHHUTOKEHHE NEePCOHANBHBIX NaHHBIX.

1.4. K nepcoHanbHbIM. JaHHBIM paboTHuKa, momyuaeMbiM OmepaTopoM H MOIEKAIIHM
XPaHCHUIO B NOpA/KE, MPEAYCMOTPEHHOM 3aKOHOJATEILCTBOM PD i HACTOSIINM MoNokeHHeM, B
HACTHOCTH, OTHOCATCA THYHbIE /ie/la pabOTHHKOB, COepKallHe:

- KOIHIO nacrnopTa paboTHHKa (CTpaHHMIILI ¢ JaHHBIMH O (amunun, uMenn, oTyectse, nate
MECTE BbIIAYH TACTIOPTA, PErHCTPALMM IO MECTY JKHTEIbCTBA, PErMCTpallii Gpaka M HaTHuMm



netei);

- KOTTHIO CBUJIETEIICTRA 00S3aTeIBHOTO MIEHCHOHHOTO CTPaXOBAHMSL;

- KOIHIO CBUIETENBCTBA O NPHCBOEHHH MAECHTH(UKALMOHHOTO HOMEpa HaJlOroILIaTeIbIIuKa
(nanee - UHH);

- KOTIHIO BOEHHOT0 GMIeTa (111 BOEHHOOOS3aHHBIX );

- KOMHIo J0KyMeHTa 06 oOpa3oBaHMHM, TOBBINICHHH KBalIM(HKALMH, NepeKBatudHKalUy H
T.IL;

- KONHWH HAarpajaHbIX JIHCTOB, BHINMCKH U3 JOKYMEHTOB O MPHCBOCHWM TOYETHHIX 3BAHUH M
g

- aHKeTHbIE [aHHbBIE, 3alOJHEHHble PabOTHHUKOM NpU TNOCTYIUIEHHM Ha paboTy Wiu B
npolecce paboTsl (B TOM yHcIe - asTrobnorpagus);

- CBEJICHHs O CeMEeHHOM MOoNOXKeHWH paboTHHKa, nepeMeHe WM (GaMWITNM, HATHYUK IeTeil,
WKIHBEHLEB (KOMHH CBH/ETENbCTBa O Opake, O POKACHHH H T.IL);

- MEAULUHCKHE 3aKIII0YeHHs, TIpeIbapiigeMble paOOTHHKOM I10 MPOXOXKIEHHIO 00sA3aTeIbHBIX
MpeABaPUTE/IbHBIX H NEPUOAHYECKHX MEIHLIHHCKHX OCMOTPOB;

- XapaKTepHCTHKH H PEKOMEHIALHH C MPeAbIIYILHX MECT paGoThL.

Taxke B 1enONpoH3BOACTBE OpraHM3allMKM MOANMEXKAT XpPaHEHWUIO HOKYMEHTH (KOMHH

IOKYMEHTOB), oOpa3oBaBLInecs B POLIECCe JOKYMEHTAIBHOIO 0OpMIEHHS TPYAOBbIX OTHONICHMI
¢ paDOTHHKAMH:

- TPYAOBOH JIOTOBOP;

- KOTIMH TIPHKa30B O MpHeMe, NepeBojaX, YBOJIBHEHHM, H3MEHEHHH 3apaboTHOH miaThl,
MPEMHUPOBAHUH, MOOIIPEHUAX H BILICKAHHUAX;

- IM4HasA KapTo4yka, coctaBieHHas no ¢popme N T-2;

- 3asB/IeHUA pabOTHUKA, CBA3aHHbIE ¢ ero paGoToii B YapekaeHuH, 06bACHHTENbHBIE;

- JIOKYMEHTBI O MPOXOXKI€HUU pabOTHUKOM aTTeCTALlHH;

- HHbIC JIOKYMEHTBI, COAEpKallke CBeAeHHs O paboTHHKe, HeOOXOOMMBIE Ui KOPPEKTHOIO
odopMIeHHS TPYAOBBIX MPABOOTHOIIEHHH.

Tpynosbie KHMKKH PaGOTHHKOB XpaHSATCS B celidpe, JOCTYN K KOTOPOMY HMEIOT TONBKO
3aBeJlyIOLIMH YUpekIeHHs, CIIelHaTHCT no kaapaM. [0 MOMEHTa YBOIbHEHHS TPYIOBbIC KHHKKH

paboTHHKaM Ha pyKH He Bbifaiotcs. [IpH Hanwamu 3asBieHus paGOTHMKa eMy BhLIaeTcs
3aBepeHHas OpraHu3alyeil KOMus ero TpyAoBOil KHHKKH.

2. OcHOBHBIE YCIIOBHA NPOBeAeHHA 00paboTKH
NepCOHAIBLHBIX JaHHEIX pabOTHHKOB

2.1. O6paboTka nepcoHaIbHBIX JaHHBIX PAGOTHAUKA MOXKET OCYIECTBIATHCA HCKIIOUHTEIBHO
B eNaX obecrieueHus coOMONeHHs 3aKOHOB M MHBIX HOPMATHBHBIX MPaBOBLIX aKTOB, COJEiCTBHS
pabOTHMKAM B TpYNOYCTpOHCTBe, MONyYeHHH OOpa3oBaHUA M TIPOABHKEHMH IO cIyxkbe,
obecrieveHHs JTHYHOMH Ge30macHOCTH pabOTHHKOB, KOHTPOJIS KOJIMYECTBA M KAYecTBa BBIMOIHAEMOi
paboThl U obecrieyeHHa COXPaHHOCTH UMYILIECTBA.

IIpu 06paboTke nepcoHanbHBIX JaHHBIX YupekaeHHe HCXOAUT U3 CCAYOUHX PHHLHIOB:

1) obpaboTka nepcoHanbHAIX JaHHLIX HMeeT MECTO Ha 3aKOHHOM U CIpaBeUIMBOI OCHOBE;

2) obpaboTka nepcoHabHBIX aHHBIX OrpaHHYNUBAETCS NOCTH)KEHHEM KOHKPETHBIX, 3apaHee
OTpe/ie/ieHHBIX W 3aKOHHBIX weneit. He momyckaercs obpaGoTka NepCOHANBHBIX JaHHEIX,
HECOBMECTHMas ¢ Le/sIMUA cOopa nepcoHaIbHBIX JaHHBIX;

3) He nomyckaercs oObeauHeHHe 0a3 JaHHBIX, collepiKallliX MEepPCOHaJIbHbIE [JaHHbIE,
06paboTka KOTOPHIX OCYILIeCTBIsAETCS B HENSIX, HECOBMECTHMBIX MEXTY co6oii;

4) 06paboTKe TOJIEKAT TONBKO TEPCOHATBHBIE JaHHBIE, KOTOpBbI€ OTBEYaloT LEIIM HX
00paboTku;

5) conepxkanue H 06beM 06PaGATEIBAEMBIX TEPCOHATHBIX TAHHBIX JOTKHBI COOTBETCTBOBATS
3aiBICHHBIM UelsaM oOpaboTku. OGpabGaTbiBaeMble NepcoHalbHbIE JaHHbIE He JOJKHBI ObiTh
H30BITOYHBIMH 110 OTHOLIEHHIO K 3aABJIEHHBIM LEJAM UX 06paboTku;

6)
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6) mpu o06pabGoTKe INeEpPCOHANBHEIX [aHHBIX NOMKHBI OBITE OOECHEYeHBl TOYHOCTS
HEPCOHATLHBIX JaHHBIX, MX JOCTATOYHOCTb, @ B HEOOXONMMBIX CIy4asX M aKTyaJlbHOCTh TIO
OTHOLICHHIO K LeAAM 00pabOTKH MepCOHaNbHBIX JaHHBIX. OnepaTop MPHHHMAaeT HeoGXOTHMEIe
MepEI 1100 obecrieduBaeT HX NPHHATHE 1O YAaJCHHIO HIIH YTOYHEHUIO HEMOTHBIX HITH HETOYHBIX
JaHHBbIX.

2.2. Bee nepcoHaibHbie AaHHble paGOTHUKA MOTYYAIOTCS y Hero caMmoro. 3akioyas TpyI0Boi
AOroBop ¢ YupexneHHeM, pabOTHHK TeM caMbIM JaeT COrlacHe Ha npenoctaBienne U obpabortky
CBOHX NEpCOHANBHBIX AaHHBIX. Ecin nmepcoHanbhble naHHble paGOTHHKA MOKHO MOTYYHTH TOTBKO
Y TpeThel CTOpOHBI, To Takhe NaHHble moNydaTcs OnepaTopom npH  0bA3aTeTbHOM
TIPEABAPHTCIILHOM MOMyYeHHH MHChMEHHOro cornacus paGothuka. IIpu MoMydyeHMH yka3aHHOTO
cornacus Oneparop coobiiaeT paGOTHHKY O LeAX, TIPENNONaraeMsIX MCTOYHHKAX H Crocobax
TMOJYYEHHUs TNepCOHANbHBIX [aHHBIX, a TaKKe O XapakTepe MOANEKAMX MONYYEHHIO
NIEPCOHAIBHLIX NaHHBIX H MOCIEACTBHAX OTKa3a pabOTHHMKa JaTh MHUChMEHHOE COTlacHe Ha HX
NoJIy4eHHe.

2.3. Onepartop He WMeeT npaBa MoTy4aTh u 06pabaTeBaTE nepcoHanbHbie JaHHbIe paboTHUKa
O ©Io MOTMTHYECKHX, PElHTHO3HBIX M MHBIX YOekKAEHHSX M YacTHOH xw3nu. B ciyuasx,
HEMOCPEACTBEHHO CBA3aHHBIX C BONPOCAMHM TPYIOBBIX OTHOINEHMI, B COOTBETCTBHM cO CT. 24
Koncturyuuu PO paGoroxatens Bnpase nony4ate ¥ oOpabaThiBaTh NaHHBIE O YACTHOMH KM3HH
PabOTHHKA TOJILKO C €To MHChbMEHHOTO COTTACHSL.

2.4. Onepatop He HMeeT npasa MoJy4aTh u 06pabaTsBaTh NepCcoHANbHBIC JaHHBIC paboTHHKa
O €ro 4YieHCTBE B OOIICCTBEHHBIX OOBEIMHEHHAX WM €ro TPO(COIO3HON NeSTeNLHOCTH, 3a
HCIUTIOYEHHEM ClTyYaeB, MPeAyCMOTPEHHbIX (eaepaibHbIM 3aKOHOM.

2.5. Onepatop He UMeeT Npasa MoMyyaTh i oGpabaThIBaTh NIepcoHalibHBIe NaHHble paboTHHKa
O €ro pacoBOH ¥ HAlMOHAIBHOW INPHHAUIEKHOCTH, HHTHMHON IKH3HM. PEITHIHO3HOM
NPHHAMUIOKHOCTH M QMIOCOMCKMX  BIMNANAX, KPOMe CIydaeB, MNpPAMO TIpelyCMOTPEHHBIX
3aKoHO/aTebCTBOM P® (cT. 10 DeepanbHoro 3akoHa "O nepcoHaNbHBIX JaHHbIX").

2.6. Onepatop He MMeeT mpaBa MONy4aTh M obpabateiBaTh CBeleHUs O paGOTHHKe,
OTHOCAIIMECS] B COOTBETCTBHH C 3aKOHOAaTenbeTBoM PXD B obnacTH mepcoHanbHBIX AaHHBIX K
CTICLHALHBIM KaTerOpHsIM NEPCOHATBHBIX JaHHBIX, 3a HCKITIOYEHHEM CIy4aeB, MpelyCMOTPEHHBIX
TK PO u npyrumu denepanbHbiMi 3aKOHAMH.

2.7. PabOTHMKM M MX [pPeICTAaBMTENH [OKHBI OBITH O3HAKOMIEHEI MOJ pOCHOHUCE C
AOKYMEHTaMH yIpeXICHHA, yCTAHABIMBAIOWMMU MOPANOK 00pabOTKM NEPCOHANBHBIX JAHHBIX
pabOTHHKOB, a Takke 00 X IpaBaX U OBS3AHHOCTAX B Toil 0BNACTH, B TOM MHCIE C HACTOAIIAM
nonokeHneM. O3HaKOMIIEHHE NPOM3BOAUTCA MyTeM TPOCTABIEHHS MOIMHCH paboTHMKa B JHCTE
O3HAKOMJICHIS, ABIAIOIIEMCS HEOTBEMJIGMOH 4HacThl0 HACTOAINErO IONOXKEHHSA, PAIOM C
HaUMCHOBAHHEM €ro JIOJDKHOCTH M yKa3aHHeM [aThl O3HakoMUeHWs. PaboTHMKM u  uX
NPEACTABHTENIH HE JODKHBI YKIOHATBCSA OT O3HAKOMIIEHHS C HACTOAILIMM TMOJIOKEHHEM.

2.8. Tlpu nocTynnenun Ha paGoty B YupesieHue paGoTHHKH NaloT MHCBMEHHOE COIIacHe Ha
00paboTKy WX NMepCoHabHbIX JAHHBIX.

2.9. Obpabotka mepcoHaNbHEIX AAHHBIX COMCKATelIell Ha 3aMellleHHe BaKAHTHBIX JOJKHOCTEH
B pamMKax OTHOWEHHH, yperynuposanebix TK P®, npeanonaraer mnonyueHse cornachs
COHCKaTe/el Ha 3aMellleHHe BaKaHTHBIX JOJDKHOCTell Ha 06paGoTKy ux NEePCOHANBHBIX JaHHBIX Ha
TepPHOA NPUHATHS paboTonaTeeM pelenns o npueMe IM60 OTKase B IpHeMe Ha paGoTy.

B ciyyae otkasa B npreme Ha paGoTy cBeleHMs, NpeIOCTABNEHHbIE COMCKATENEM, [OJKHEI
OBITE yHUUTOXEHBI B TeyeHHe 30 qHeil.

3; XpaHeHHe U HCTIOTh30BAHHE IIEPCOHATBHBIX JAHHBIX paboTHHKOB

3.1. Tlopamok , XpaHeHHs M WCIOIB30BAHUS NEePCOHANbHBIX HNaHHBIX paboTHHMKOB
YCTAHABIMBACTCA HACTOAIIMM TIONIOXKeHHeM M paspabotTaH ¢ cobGmiofeHHem TpeGoBaHHMil
3aKoHoIaTesIbcTBa Pd.

3.2. Cpemenms o paboTHMkax YupexaeHHs XpaHATCS Ha OyMakHBIX M 9I€KTPOHHBIX

M



HOCHTENSIX, B CHELMaNbHO BhileJeHHOM momemeHnn. OnepaTop Kak paborofgaTens M Bce
paGOTHHKM, MMEIOUIME NOCTYN K MepPCOHANBHBIM JaHHBIM PaGOTHHKOB, OOs3aHBI cobmonaTs
npaBuna oOpaGoOTKM INepCOHANbHbIX JaHHBIX W ofecrieyMBaTh OrpaHHYeHHE JOCTyNa K
[IepCOHAIBHBIM JaHHBIM PAGOTHUKOB JMLAM, HE YNOJTHOMOYEHHBIM 3aKOHOM IJIi MOMy4eHHS
COOTBETCTBYIONIUX CBEIEHHH.

3.3. JlocTyn K MepcoHaAbHbIM JAHHBIM PabOTHHKOB MMEIOT JIHIA, HA3HAYCHHbIC MPHKA3OM
3aBeJIyIOIIEro YupexKaeHus.

[lpu momydeHHH CBeACHHil, COCTABISAIOLIMX MEPCOHa/IbHBIE AaHHbie PaGOTHHKA, yKa3aHHbIC
/HLa HMEKOT TIPaBo TOMyYaTh TOIBKO Te NepcoHaTbHBIe TaHHble paboTHHKA, KOTOPbIe HE0GXOMMMBI
IS BBITIOJTHEHUS KOHKPETHBIX (DYHKLIMH.

[pu npueme Ha paboTy Takue paGOTHHKH MAalT 0OA3aTENBCTBO HE pasryiamaTth
MepCcoHANbHbIE JaHHbBIe PaGOTHUKOB YUpeKIeHHs, KOTOPbIe CTATH W3BECTHBI TAKHM PabOTHHKaM B
CBA3Y C HCTIOTHEHNEM UMH TPYIOBBIX 00513aHHOCTEH.

[pu 3aKk/I09€HHH JOrOBOPOB C AyJAHTOPCKMMH, OyXraiTepcKUMH M MHBIMH OpraHM3aLUsAMM,
COTPYHHKH KOTOPBIX MOJYYAKT JOCTYN K MepCcOHaNbHbIM JaHHBIM PabOTHHKOB YupexeHus, B
[OTOBOpP BHOCHTCSA YCJOBHE O HEPa3[VIALICHHH MpPEACTABHUTEAMHM YKA3aHHBIX OpraHH3aLui
MepCOHANBHBIX JaHHBIX, K KOTOPBIM UM GbUT npefiocTaBeH N0CTYII.

3.4. Tlpy xpaHeHHH MEPCOHAJBHBIX JaHHBIX Omeparop MCXOAWT M3 TOrO, YTO OHO AOKHO
oCyIIecTBIATECA B (opMe, MO3BOIAOMIeH onpereuTh CyObheKTa MepCOHANBHBIX IaHHBLIX, He
nonbine, yeM atoro Tpebyior uenn o6paboTkH NMEepcOHaIBHBIX AAHHBIX, €CTH CPOK XpaHEHHA
MepPCOHANBHBIX JaHHBIX He YCTAHOBJIECH (eNIepaTbHBIM 3aKOHOM, JIOTOBOPOM, CTOPOHOH KOTOpOro,
BHIrooNpHoGpeTaTeleM WM TMOPYdYHTEseM TO KOTOPOMY SABISETCS CYOBEKT NEPCOHANBHBIX
naHHbIX. O6pabarTbiBaeMble  NepcOHabHbIE  JlaHHble  MOLIEKAT  YHHUTOXKCHHIO mbo
06e3TUUHBAHKHIO 110 AOCTHXKEHHH Leneil oO6paboTku WM B cilyyae yTpaThl HEOOXOAMMOCTH B
NOCTHXEHWH THX LieNeld, eclii HHOe He MpeyCMOTPeHO (e/iepabHbIM 3aKOHOM.

3.5. XpaHeHHe GMOMETPHYECKHX MEPCOHATBHBIX MaHHBIX BHE HWH(OPMALHOHHBIX CHCTEM
MepCOHATBHBIX JAHHBIX MOMET OCYIIECTBISITHCS TONBKO HA TAaKWX MAaTEpHANBHBIX HOCHTENSX
uHMOPMALMH U C IPHMEHEHHEM TAKOH TeXHONIOTHH €€ XPaHEHHs, KOTOpbie 00eCTIeYHBaIOT 3aLIATY
3THX JIJAHHBIX OT HEMpPaBOMEPHOTO HIH CIYYaifHOro M0CTYNa K HHM, HX YHHYTOXKCHHNS, U3MEHEHHUS,
GnoKupOBaHKS, KOTTMPOBAHMUS, IPEOCTABICHHUS, PACTIPOCTPAHEHHS.

3.6. TIpn oBpaboTke MepcOHaNBHBIX JAHHBIX PaGOTHHKOB B MH(OPMALHOHHBIX CHCTeMax
Onepatop pykosoacTeyetcs TpeGoBaHHsAMH K 3alMTE TIEPCOHATLHBIX JaHHBIX NPH HX 0OpaboTke B
HH(GOPMAIMOHHBIX ~ CHCTEMAX MEPCOHANbHBIX JaHHBIX, YTBepkaeHHbIMM IlocTaHoBICHHEM
Ilpasutensctsa PP or 01.11.2012 N 1119. Coctas u conepxaHne OpraHHW3aLMOHHBIX H
TeXHUYECKHX Mep Mo obecrieueHHIo 6e30MacCHOCTH MEPCOHANBHBIX JaHHBIX NMpH WX obpaboTke B

HH(pOPMALIMOHHBIX CHCTEMaX MepcoHaIbHBIX AaHHBIX yTBepiaens! [Tpukasom @CTIK Pocenn ot
18.02.2013 N 21.

4. Tlepenava nepcoHaTbHBIX JaHHBIX pabOTHHKA

Ilpy nepefaue NEPCOHANbHBIX JAHHBIX PabOTHHKA YUpekHHS IOIDKHBI COOMONAThCA
crnefyomue TpeboBaHm:

- sanpellaeTcs CcoobWATh MepcoHambHble JaHHble paGOTHMKA TpeTheH CTOpOHE 6e3
MHCBMEHHOTO corlacksi paGOTHHKE, 33 MCKIIOYEHHEM CiTydaeB, KOra 3TO HeoOXOaMmo B LessiX
npeaynpexIeHus YTpo3sl KU3HH W 3/10poBbl0 paboTHHKa, a Takke B CydasX, YCTAHOBICHHBIX
denepabHBIM 3aKOHOM;

- 3ampelnaercs cooﬁm.an nepcoHaIbHbIe JaHHble paboTHHKA B KOMMepYeCKHX Lesix Oes ero
MTHCBMEHHOTO COTJIacHs,

- paBoTHUK, TepejalolIyii MepcoHabHbie NaHHbIe paboTHuka JIOY, 006s13aH mpeynpeauTh
ML, TIOMYYaloIMX , IePCOHaTbHEE NaHHble pabOTHHKA, O TOM, 4TO 3TH HaHHble MOryT OBITh
HCTIONB30BaHbl JUIIb B LENSX, A8 KOTOPBIX OHM cOOOIIeHBl, M TpeGoBaTh OT STHX JIHII
NOATBEPKACHHA cobmogeHus »Toro mnpasuia. JIuma, mMosjydaromne MNepCOHANbHBIC NaHHbIE
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paboTHHKa YupexkIeHus, o0f3aHbl COOMIONATH PEXUM CEKPETHOCTH (KOH(HIAECHIMATLHOCTH).
Haunoe nonoxeHwe He PacNpoOCTPAHSETCS Ha OOMEH MEPCOHATBHEIMH JaHHBIMH PaGOTHHKOB B
nopsajke, yCTAaHOBICHHOM (e/lepalbHbIMU 3aKOHAMM;

- 3anpeinaeTcs 3anpamuBaTh HMHPOPMALMIO O COCTOSHHM 340POBbA paGoTHMKa, 3a
HCKITIOYEHHEM TeX CBEICHHMH, KOTOphle OTHOCATCA K BOMPOCY O BO3MOXKHOCTU BHIMOJTHEHUS
paboTHHKOM TPYA0BOH PYHKLUNH;

- paboTHHK, TepelalOlMii MepCOHAbHEIE JaHHble paboTHHKA Yupex/IeHHs, UMeeT MpaBo
nepenasarth TEpCOHANbHbIE [aHHBle pabOTHHMKA MpPeACTABHTENIM pabOTHUKOB B Mopsake,
yeraHosnienHoM TK P®, u orpaHMuMBaTh 3Ty HHPOPMALMIO TOJBKO TeMH NepCOHATbHBIMH
AaHHBIMH pabOTHHKA, KOTOpbIe HEOOXOAMMBI /sl BHITIOTHEH!S YKa3aHHBIMH TIPeICTABHTENSIMH HX

byHKuMiA,

5. IlpaBa pab0oTHUKOB B Lle/sX oDecneyeH s 3aLIUThI
NepCOHabHBIX JaHHbBIX, XPAHAILLUXCA B YUpeKACHHH

B umemax obecrevyenns 3aliMThi NEPCOHANbHBIX AAHHBIX, XPAHAIIMXCA B YUpeKICHHH,
paboTHHKN UMEIOT NPABO:

- Ha cBOOOMHBIH GecrnyiaTHBIN 1OCTYN K CBOMM NEPCOHAIbHBIM IaHHBIM, BKJIIOYas MPaBo Ha
nomyueHHe Komui moboil 3amucH, coiepkalliel TepcoHalbHBle JNaHHble paboTHHKa. 3a
HCKJIIOYeHHeM Cily4aeB, NpeiyCMOTPEHHBIX 3aKoHomaTenbcTBoM P®d, rnonyyenue ykaszaHHOI
HHpOpMaUMK pabOTHUKAMH B OTHOLIEHHH CBOMX MEPCOHAIBHBIX JAHHBIX BO3MOXKHO TPH JTHYHOM
obpawenny paGoTHuka. Brimucku u3 auuHOro Aena paGoTHMKA, MPUKA30B M HMHBIX JOKYMEHTOB,
CBA3aHHBIX ¢ paboOTOM, BhINAOTCA PabOTHHKY Ha OCHOBAHHWM €ro NMHCHMEHHOro 3asiBIEeHHS B
Te4eHHe TpeX JHEH ¢ MOMEHTa NMOAaYH 3asABICHHUA;

- Ha onpelelieHHe CBOUX MpejcTaBUTeNelf JUIA 3allWThl CBOMX MEPCOHANBHBIX JaHHBIX.
[Ipencraurenn paGoTHukoB H3GHpaoTCA M3 cocTaBa NMpO(COO3HOH OpraHM3aUMH PaGOTHHKOB
Vupexaenus 6o u3 uMcna paGOTHHKOB, He SB/SIOMMXCA WIEHAMH COOTBETCTBYIOIEit
npodcorosnoli oprannsauuu. HM3Gpanne npexncrauteneii paGOTHMKOB NMPOMCXOANT Ha 0OLIEM
cobpaHHH TPYJOBOTO KOJIEKTHBA paGoTHIKOB Yupexk/aeHus. Obuiee cobpanue UIeHOB TPYAOBOTO
KO/IeKTHBA PAOOTHHUKOB YupeskIeHMs TNpPaBOMOYMHO, €CIM Ha HeM IpHCyTcTBoBazo Gosee
TIOJIOBHHBI CITMCOYHOTO COCTaBa pabOTHUKOB;

- Ha JOCTyNn K MEIHUMHCKOM AOKyMEHTaUHM, OTPaKalolledl COCTOAHHE WX 340pPOBbA, C
MOMOLIBI0 MEHLMHCKOro pabOTHHKa 1O UX BBIGOPY:;

- Ha TpeOoBanue 06 WCKIIOYCHHWHM WIM WCIPABICHMM HEBEPHBIX WIH HENOJHBIX
NEPCOHATBHbIX JIaHHBIX, 4 TaKke JaHHbIX, 06paboTaHHbIX ¢ HapymeHHeM TpeGosanuii TK P®. Ilpu
00HapyKEeHHH HEBEPHBIX, HEMOMHBIX, & PABHO MOJTyYeHHbIX ¢ HapymenueM TK P® nepcoHanbHbIx
J@HHBIX, PaGOTHHK J0/MKeH 0OpaTHTLCA ¢ COOTBETCTBYIOLIMM 3asiBICHHEM Ha MMs 3aBeyIOLIero
Yupexuenus o6 HCTpaBaeHMH (MCKIIOYEHWH) MOAOOHBIX cBemenwil. [Ipu oTkaze OnepaTopom
HCKIIOYHTh WM HWCTIPaBUTh MEPCOHA/bHblE JaHHble pabOTHMKAa OH MMeeT MpaBoO 3asiBHTh B
nucbMeHHOH Gopme OmepaTopy 0 CBOeM HECOIIACHH C MpPEAOCTABCHHBIM €My 0GOCHOBAaHHEM
Takoro Hecorjacus. [lepcoHanbHble NaHHBIE OLEHOYHOro XapakTepa pabOTHHK HMeeT MpaBo
AOMOJIHHTE 3asBICHHEM, BBIPAXKAIOIIMM €ro COOCTBEHHYIO TOYKY 3PCHUS;

- Ha TpeboBaHue 06 u3BelleHHH OnepaTopoM BeeX JHIL, KOTOPLIM paHee GbLTH cOOBIIEHBI
HEBCPHbIC HJIM HCMOJIHBIC NEPCOHabHbIe AaHHbBle paboTHHKa, 000 BCeX MPOM3BENEHHBIX B HHX
HCKJTIOYEHHSIX, UCTIPABICHUSX WIIH JONOTHEHUSIX;

- Ha ob)kasoBaHHe B CyJ J10GbIX HENPaBOMEPHBIX AeHCTBHIT WK Ge3aelicTeua OBuwecTsa mpH
06paboTke 1 3alIHTEe HX NEPCOHATBHBIX JAHHBIX.

6. Obs3anHOCTH paboTHHUKa B Lenax obecreyeHus
JOCTOBEPHOCTH €ro MepCOHANbHBIX AaHHBIX

-’

B uensx obecreyenus JOCTOBEPHOCTH MEPCOHATBHBIX AAHHBIX PaGOTHMKOB PabGOTHHKH



obs3aHbI: H
- TIpM TipueMe Ha paboTy TNpefoCTaBIATh OnepaTtopy AOCTOBEPHbIC CBEACHHA O cebe B

nopsjike H o6beMe, MPeAyCMOTPEHHOM 3aKOHONATETECTBOM P®;

- B clydYae W3MEHEHWS CBElCHHH, COCTAB/AINIMX [EPCOHANBbHbIC [AHHBIC paboTHHKa
(hamuTMM, HMEHH, OTYECTBA, afpeca, MacTOPTHAIX JaHHBIX, cBeieHui 06 0Opa3oBaHUM, COCTOSHHH
3110pOBbs (IPH BbISBICHHH B COOTBETCTBHH C MEIMLIMHCKHM 3aKIIOUCHHEM MPOTUBOMOKA3aHHH JIITs
BHIMONHEHHS PabOTHMKOM PaboThI, 00YCIOBICHHOH TPYAOBBIM JOTOBOPOM) H T.IL.), coobmaTe 06
3TOM 3aBeyiolieMy YUpeKICHHA B TeUCHHE NATH paGoumx HeH ¢ aThl 3THX H3MEHEeHHH. B 5TOM
ciyyae paboTHWK 00s3aH NpPETBABUTh MONTHHHBIH SK3EMILIAP JOKyMEHTa C H3MEHEHHBIMH
CBEICHHSMH, C KOTOPOTO CHELHATHCTOM IO KaapaM OyneT cHATa KOMHS, XpaHeHHe KoTopoii Oyaer
OCYIIECTBIATHCS B COOTBETCTBUH C HACTOAIMM MOTOKEHHEM.

7. OTBETCTBEHHOCTH 3a HapylIeHHe HOPM, peryIupyromux
00paboTKy M 3alIMTy NEPCOHANBHBIX JaHHBIX pabOTHHKOB

JIuia, BUHOBHBIE B HAPYIICHUH MOJIOXEeHHI 3akoHoaTenbcTBa PO B 001acTH NepcoHalbHbIX
NaHHBIX TIpH 06paboTKe MEPCOHATBHBIX JaHHBIX PaOOTHHKA, MPUBICKATCA K JAUCLIUTUIHHAPHOH U
MaTepHaJibHON OTBETCTBEHHOCTH B TIOPA/IKE, YCTAHOBICHHOM TK P® u unbiMH (enepaibHbIMH
3aKOHAMH, a TaKKe TPHBIEKAIOTCS K IPakIaHCKO-TIPaBOBOH, aIMHHHMCTPATUBHOH M YTOIOBHOH
OTBETCTBEHHOCTH B MOPSA/IKE, YCTAHOBICHHOM (e/iepabHbIMH 3aKOHAMH.

8. 3aK/II0YHUTENbHBIE MTOJIOKEHHA

8.1. HacTosiee Moo eHHe BCTYNAaeT B CHIy C JaThl €ro yTBEPKICHHA 3aBCAyIONIHM
YupexaeHus.

8.2. ViaMeHeHHs H JOMOJHeHHs B HacTosIIee MONOJKeHHe MOTYT ObITh BHECEHDbI HA OCHOBAHHH
NpHKa3a 3aBe/lyIOMIero Yupexk/IeHUs 10 COracoBaHUIO C MPEACTABUTEIMH paGOTHHKOB.

8.3. Hacrosinee nonokeHHe pa3paGoTaHO B COOTBETCTBHM C 3aKOHONATEIBCTBOM P®. B
cilyuae W3MEHEHHs HOPM 3aKoHojatenbcTBa PO 00 oxpaHe MepCOHANbHBIX NAHHBIX pabOTHHKOB
HacTosliee TIOJOKEHHe JOKHO ObiTh NpHBEJEHO B  COOTBETCTBHE C JAeMCTBYIONIMM
3aKOHOIATEIHCTBOM B T€UEHHE HEJIeIH ¢ JaThl BCTYTIEHHS B CHITY TaKHX HM3MEHEeHHH.
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